“Making Responsible,
Thoughtful Decisions”:
The ÉAMS Discipline Plan

“Becoming the Best You Can Be” “A la Poursuite de l’Excellence”

ÉCOLE Airdrie Middle School
332– 1 Avenue NE Airdrie, Alberta T4B 1K5
Phone: 403-948-5969 Fax: 403-948-5869 Email:
ÉAMS@rockyview.ab.ca

ÉAMS uses a 7 STEP Program for
discipline.

École Airdrie Middle School
Our STEP Program documents the teaching of appropriate
behaviours at ÉCOLE Airdrie Middle School. In each
intervention, a staff member has encouraged the student to use
problem solving techniques while reflecting on appropriate
behaviour. There are seven (7) “steps” or stages that a student
may pass through should discipline issues escalate over the
course of a school year.

ÉCOLE Airdrie Middle School
Student Code of Conduct
Our goal is for students to learn from their mistakes, take responsibility and work towards a better school environment.
Students and their parents shall be reminded of the former’s obligation to the code of conduct in the School Act.
The student shall conduct himself or herself so as to reasonably comply with the following code of conduct:
3.1 Be diligent in pursuing the student’s studies.
3.2 Attend school regularly and punctually.
3.3 Co-operate fully with everyone authorized by the Board to provide education programs and
other services.
3.4 Comply with the rules of the school.
3.5 Account to the student’s teachers for the student’s conduct.
3.6 Respect the rights of others.
3.7 Ensure that the student’s conduct contributes to a welcoming, caring, respectful and safe learning environment
that respects diversity and fosters a sense of belonging;
3.8 Refrain from, report and not tolerate bullying or bullying behaviour directed toward others in the school, whether or
not it occurs within the school building, during the school day or by electronic means;
3.9 Positively contribute to the student’s school and community.

Rocky View Schools Student Code of Conduct (Administrative Procedure 350)
The Division endorses a set of desirable personal and interpersonal character traits that incorporate universal values
common to all religions and ethnic-cultural groups, including respect, integrity, empathy, compassion, independence,
cooperation, responsibility and self-control.
Students are expected to learn, practice and develop such personal and interpersonal character traits and to
contribute to the development of welcoming, caring, respectful and safe learning environments.
Students are further expected to respect diversity and refrain from demonstrating any form of discrimination as set out
in the Alberta Human Rights Act. Students are to foster a sense of belonging amongst all students.
Within the aforementioned context, students are expected to pursue academic and cultural studies to maximize their
individual potential in becoming self-reliant, responsive and contributing members of society.

Procedures
1. In displaying acceptable behaviour, students are expected to:
1.1 Use their abilities and talents to gain maximum learning benefits from their school experiences;
1.2 Contribute to a climate of mutual trust and respect conducive to effective learning, personal development, and
social living;
1.3 Co-operate fully with everyone authorized by the Board to provide education programs and other services;
1.4 Comply with all applicable federal, provincial and municipal laws, and the rules of the Division and the school;
1.5 Account to their teachers for their conduct;
1.6 Attend school regularly and punctually;
1.7 Use non-violent means to resolve conflict;
1.8 Treat all other students and staff with dignity, respect and fairness at all times;
1.9 Contribute to a learning environment that is free from physical, emotional, and social abuse;
1.10 Take appropriate measures to help those in need; and
1.11 Demonstrate honesty and integrity.

The Reflection/Referral Form
A Reflection/Referral Form is a way for the school to document inappropriate student behaviours. The form is divided
into two parts. Part 1, the reflection form, asks the student to give an account of what took place and then to consider
the impact of those actions or behaviours on others and him or herself. The form also asks the student to consider a
positive change in behaviour that would impact the outcome of a similar situation in the future. This could be a
method to resolve the matter—i.e., apology, act of kindness, community service, replacing a damaged item, etc. Part
2 is completed by the referring teacher as to the nature of the incident/ issue and the reparative action required of the
student. It should be noted that the Reflection/Referral Forms are used when a student has deliberately ignored
several warnings from staff or has disregarded a school rule.
We encourage all students to first talk to their homeroom teacher and allow them to start the process of help.
As you read through how each step works, please remember that each case is unique and our goal is help students
make responsible, thoughtful decisions and reflect upon his or her conduct. The step program allows us to track,
follow up, and help those students who find it difficult to make right choices at school.

The Seven STEPS
STEP 1— A student has received three (3) referral forms, or has seriously violated the ÉAMS School Code of Conduct and/or has been suspended. Parents are contacted by a phone call or email and letter. Often school community
service is involved as well as a discussion with our CDA if needed.
STEP 2— A student has received an additional three (3) referral forms or has a Step 1 and has seriously violated the
ÉAMS School Code of Conduct a second time or has been suspended. Parents are contacted by phone call or email
and letter. The Grade team is advised and a referral will be made to the school’s Child Development Advisor (CDA).
Depending on the offence participation in field trips may be effected.
STEP 3—A student has received an additional three (3) referral forms and/or has a STEP 2 and has seriously violated
the ÉAMS School Code of Conduct a third time or has been suspended. At this stage, the student will lose school
privileges such as field trips, dances, sports tÉAMS, etc. A referral will be made to the CDA , a behaviour plan may be
set up with the student and parents will be invited to a meeting. A referral may be made to the School Resource Group
(SRG) to discuss interventions. Parents are contacted by phone call or email and letter and may be asked to attend a
meeting with the school administration and members of the SRG.
STEP 4—A student has received an additional three (3) referrals forms and/or has a STEP 3, and has seriously
violated the ÉAMS School Code of Conduct a forth time. At this stage, the student will receive an in-school
suspension. A behaviour plan and/or student contract will be set up with the student. A referral will be made to the

School Resource Team to discuss interventions and/or Outside Agencies for psychological assistance. Parents are
contacted by phone call or email and letter. Depending on the offence this may also be followed up with a suspension.
STEP 5—A student has received an additional three (3) referral forms and/or has a STEP 4 and has seriously violated
the ÉAMS School Code of Conduct. At this stage, the student will receive an additional in-school suspension. The
Administration, CDA and SRT will review the behaviour plan and student contract. Parents are contacted by phone
call or email and letter. An alternate program may be needed for this child. Also depending on the offence they may be
suspended for a time.
STEP 6—A student has received an additional three (3) referral forms and/or has a STEP 5 and has seriously violated
the ÉAMS School Code of Conduct. At this stage, the student will receive an out of school suspension. The
Administration, CDA and SRT will review the behaviour plan and student contract and look at new ways to assist the
student. Parents are contacted by phone and/or letter.
STEP 7—A student has received an additional three (3) referral forms and/or has a STEP 6 and has seriously violated
the ÉAMS School Code of Conduct. At this stage, the student will receive another out of school suspension. The
Administration, CDA and SRT will review the behaviour plan and student contract and consult outside agencies for
psychological assistance. The Superintendent of Schools may be contacted for possible expulsion procedures.
Parents are contacted by phone and/or letter.
Sincerely,
ÉAMS Administration

